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Annexure-I

Election Expenditure System- Work Flow

Every contesting candidate has to, either by him or by his election
agent, keep a separate and correct account of all expenditure incurred in connection
with the election or authorized by him or by his election agent between the date on
which he has been nominated as a candidate and the date of declaration of the result
thereof.

Election expenditure software is intended to help the candidate himself to
submit error free election expenditure statement either online through internet or by
submitting a N30 form to the authorized office. The software helps the candidate to
submit the information in prescribed pro forma and guides to enter correct
information and enables the designated authorities to process them it online.

In authorized office profile, Election Expenditure module will be
listed Under Election tab. ‘Expenditure Management’ will list all the contested
candidates in your jurisdiction and you can file election expenditure of each
candidate. Using 'Generate/Download Inspection Notice' sub-module, the
authorized officer can generate inspection notices for candidates who have
submitted their election expenses on time. ‘Expenditure Verification’ will display
the status report of each ward and N28 form can be generated from here.

In local body profile, Candidates who fail to submit election expenditure will
receive a show cause notice from the State Election Commission, and their local
body can download the serve the show cause notice and upload their reply in
‘Download Show cause Notice’ module.

Website : www.sec.kerala.gov.in
LB-User : Election Clerk

LB-Admin : Secretary / District Collector
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To file election expenses online, follow the steps below.

+* Expenditure Management

>

Y

YV V VYV

LB User
All contested candidates details with ward and local body will be

listed.

Click ‘Expenditure Management’ button of the candidate concerned.

If the candidate has submitted the N30 form, click the 'Upload N30
Document' button and select the correct document and click Upload.
To make expenditure entries. Click ‘New’ button and fill all details and
click save.

Each bill should be treated as a separate entry.

After completing all the entries, Select the declaration.

Choose the election expenditure submitted date by the candidate.

Click ‘Submit’ button to submit the election expenditure.

An acknowledgement receipt will be generated. Take print out and
hand it over to the Candidate.

% Generate/download Inspection Notice

>
>

>

LB User
Expenditure filed candidates will be listed.
Scrutiny notices can be created individually or for everyone listed on
the page.
To generate all, Click ‘Generate All’ button and enter Inspection Office,
date and time. Click save button and the notice will be generated.
Click ‘Download all’ button to download the scrutiny notice.
For individual notice generation, click menu and select ‘Generate
Individual notice’ and enter Inspection Office, date and time.
Click download button to download the scrutiny notice and the status
will be updated. Take print out and hand it over to the Candidate.

+¢* Expenditure Verification

After conducting the scrutiny, Secretary has to verify the election

expenditure.

LB Admin

» Click ‘view status’ button of the concerned ward.
> All contested candidates will be listed with status.
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» Click ‘Menu’ button of the candidate.

» Click ‘View’ button to view the submitted expenditure statement. It
will display all the details of the election expenditure, uploaded
documents and LB_user’s remarks.

» Admin can enter remarks using ‘add remarks’ option.

» To verify the expenditure, click ‘verify’ button, enter details and click
submit.

The button to generate the N28 form will appear two days afterward
the last day for expenditure submission.
Generate ward wise N28 form and send it to SEC.

(After the SEC process)
¢ Download Show cause Notice.
Candidates who fail to submit election expenditure will receive a show cause
notice from the SEC, and their local body is responsible for serving it.
LB User
» All Contested candidates in your local body will be listed.
» Click menu button of the candidate concerned and select download.

» Show cause notice will be downloaded.
After serving the Show-cause notice, local body shall upload the receipt and

reply from the Candidate.

» Click menu button of the candidate concerned and select upload reply
» Choose document and click upload.
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