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Assigning New Wards & House Numbers of Voters in
ERMS After Delimitation

LSGI Secretaries are requested to visit the SEC’s portal at
https://sec.kerala.gov.in/login and complete the ERO registration. The
District Election Officer should approve the registration. Please note that
the mobile number linked in SPARK will serve as the username for
login.

Upon successful login, two profiles will be available:

1. Pre-Delimitation LB_Admin
2. Delimitation 2025 LB_Admin.

The Pre-Delimitation LB_Admin profile is intended for downloading
the current voters’ list.

Login 2 Secretary LBName - Operate as Pre-Delimitation LB_Admin
eRoll 2 Reports 2Electoral Roll - Download Center

Performing Delimitation Activities

The Delimitation 2025 LB_Admin profile should be used to carry out
voter transposition activities in line with the delimitation notification and
to generate the draft electoral roll.

The required functions can be accessed through the menu options
available within the respective profile interfaces, as outlined below.

Secretary LBName = Operate as Delimitation 2025 LB_Admin 2>

Delimitation=>Ward Correction

» Create Wards as per Delimitation

e create wardslist following delimitation guidelines.
e Add, delete and retain

—Bulk Transposition>Pre-Delimitation

» Selection of house number ranges from existing wards
which are to be mapped to the new wards.

» Bulk Transposition of the house numbers from previous
wards to the new wards.

—->Bulk Transposition> Delimitation 2025
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» New ward-wise Verification

e List ward wise voters list with following details
» LSGI Number & Name
» New ward Number & Name
= Serial Number
= Voter Name
* House Name
» Existing ward number & name
= Existing Polling Station number
= Existing house number
= Gender & Age

e Identify discrepancies in voter ward numbers.

» Generation of Report of New Ward-wise Voters’ List
e Download ward wise ‘Delimitation 2025’ Report
e If any discrepancies are found, retransfer the voters to
their correct ward.
e Ensure correctness before finalizing the list.
O Polling Station Count Analysis
e Assess the required number of polling stations as per guidelines.
e Adjust for voter population density and accessibility.

= eRoll->Manage Polling Stations

» Creation of Polling Stations under Each Ward
e Establish polling stations based on the analyzed count.

—->Bulk Transposition=Delimitation 2025

» Bulk Transfer of Voters to Polling Stations
e Migrate voters from the new wards to their designated
polling stations.
e Ensure accuracy and completeness in voter allocation.

—>eRoll>Manage Voters List

e Ward wise Polling Stations will be listed
e Confirm each Polling station
e Finalize Voter Transposition

- eRoll->Download Electoral Roll

» Generate voter list by ERO
Merging the new house number data and preparing the draft voter list.



The Electoral Registration Officer (ERO) can generate draft voter list
e LSGI Number & Name
e New ward number & name
e Polling Station number & name
e Serial Number
e D number
e Photo
e Voter Name
e Gurdian Name & Relation
e House Number (Existing ward number /house number)
e House Name
e Age & Gender

» For guidance, a detailed screen cast video outlining

the steps is available under the 217 (Help) menu in the
ERO profile.

Note: - LSGIs which are not undergone delimitation so far should
also follow this process to transfer the existing data in ERMS. An
online training for the EROs of these local bodies will be arranged
by SEC.
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Rearrangement of existing Electoral Roll

Schedule
» Arrangement of existing roll - 12/06/2025 to 17/06/2025
into new Wards
» Physical verification and
correction by ERO - 21/06/2025

» List of Polling Stations
to be setup in all Wards by ERO- 21/06/2025

» Political Party Meeting

(Local level) by ERO 23/06/2025 & 24/06/2025

» List of Polling Stations with

Minutes to DEO By ERO - 26/06/2025
» List of Polling Stations to

Commissionby DEO - 28/06/2025
» Approval by Commission - 30/06/2025
» Rearrangement of voters of

new wards into Polling Stations - 03/07/2025

» Final Polling Station wise
Electoral Roll - 04/07/2025



