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After SEC approval of polling stations, the Electoral
Registration Officer (ERO) should perform the

following activities on ERMS:

1. Create or Update Polling Stations Against Each Ward
« The system automatically creates one polling station for each ward.

. Ifaward requires more than one polling station:

o

Create additional polling stations manually:
Navigate to:
eRolls — Activities - Manage Polling Station — Create
New
« Fill in the required details.
Click Save.

« The existing system-generated polling station must be renamed
and updated with the correct details as per the approved polling
station.

o
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Navigate to:

eRolls - Activities - Manage Polling Station — Click the
Action button of the polling station — Edit - Update the
required details.

Enter the polling station name in English, Malayalam, and, if
needed, the local language (Tamil /Kannada).

Click Save.

« Enter Polling Area House Number Ranges

o
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For every polling station (both system-generated and
manually created), the Polling Area will be auto-generated by
the system in the facing sheet.

ERO must enter the house number range (From - To)
according to the old ward number basis.

While still in the polling station edit screen, locate the Polling
Area Manual field.

Enter the house number range.

Examples:

(¢]

o Oldward 2:10-550
o Oldward5:100-300
Click Save.



2. Verify and Approve Each Polling Station
Once details are entered:

Go to Action button — Verify - Approve for each polling
station.

If any changes are required after approval:

o Click Reset to revert the polling station to editable status.

3. Transpose Voters from Wards to Polling Stations
o After polling stations approval, voters must be transferred from

the wards to the new polling stations.

Navigate to:

Delimitation - Bulk Transfer — Delimitation 2025 -
Transfer Voters to Polling Stations

Note: This step is required only for additional polling
stations (i.e., if more than one polling station exists for a ward).

4. Verify Polling Station Transposition

After completing the voter transposition, Download and Verify the
Transposed Electoral Roll Before Finalization

o

Navigate to:
eRoll —» Reports - Electoral Roll - Download Centre
Choose the ward and polling station, then select the
language.
Important:
If the polling station exceeds the voter limit, an alert will
appear, and you cannot download the electoral roll
until the issue is resolved.
Otherwise, the electoral roll will download with the
watermark “Roll Not Confirmed.”
Review the downloaded electoral roll carefully before
confirming the voter list or finalizing the polling station
transposition.

2. Finalize Polling Station Transposition
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Once you've verified that all details in the electoral roll are

o)yl meild. g i-lFinalize Polling Station Transposition|

button (located on the right side of the Delimitation 2025
page).



o Important: Once you click this button, the transposition activity
will be frozen, and no further changes to voter assignments can
be made.

o Therefore, review carefully before finalizing.

6. Confirm the Voter List

o Navigate to:
eRolls — Activities - Manage Voters List

o All polling stations will be listed.

o For each polling station, click Action - Confirm.

o After confirmation, the label will change from “Voters List Not
Confirmed” to “Voters List Confirmed.”

7. Download the Confirmed Voter List

o After confirming the voter list, you can download the final,
confirmed electoral roll.

o Navigate to:
eRoll —» Reports - Electoral Roll - Download Centre

o Choose the ward and polling station, then select the language.

o The confirmed electoral roll will download without the “Draft
Not Confirmed” watermark.

ERMS activities Completed.



